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Ordinary Paternity Leave
Policy

Overview

Employees are entitled to Paternity Leave and Pay if their partner is having a baby,
adopting a child or having a baby through a surrogacy arrangement.

Scope

This policy covers all Inmarsat employees employed under UK terms and conditions. It also
provides guidance to the provisions that may be made outside the UK unless local terms or
legislation dictate otherwise.

Policy

Eligibility
Paternity Leave is available to employees who:
Have, or expect to have, responsibility for the child’s upbringing

Are the biological father of the child or the mother’s husband or partner.

The Period of Leave
Employees may take two weeks of paternity leave. Paternity leave may not start before the
birth of the baby, and should be taken within 56 days of the birth. Paternity leave will be at
full pay.

For adopted children the period of Paternity Leave may start:
e On the date of the placement or arrival in the UK for overseas adoption
e An agreed number of days after the placement or arrival in the UK.

Notification and confirmation requirements
When you become aware that your partner is having a baby, adopting a child or having a
baby through a surrogacy arrangement, you should advise your Line Manager as soon as
possible and initially discuss your paternity leave requirements. Following this discussion,
you and your Line Manager should inform HR, and you will be asked to fill in an SC3 form
for payroll purposes.

While the information in this document has been prepared in good faith, no representation, warranty, assurance or undertaking (express or implied) is or
will be made, and no responsibility or liability (howsoever arising) is or will be accepted by the Inmarsat group or any of its officers, employees or agents
in relation to the adequacy, accuracy, completeness, reasonableness or fitness for purpose of the information in this document. All and any such
responsibility and liability is expressly disclaimed and excluded to the maximum extent permitted by applicable law. INMARSAT is a trademark owned by
the International Mobile Satellite Organisation, the Inmarsat LOGO is a trademark owned by Inmarsat (IP) Company Limited. Both trademarks are licensed
to Inmarsat Global Limited. All other Inmarsat trade marks in this document are owned by Inmarsat Global Limited.

© Inmarsat Global Limited 2015. All rights reserved
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